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1. O0mmue noJI0KeHNus

1.1. Hacrosimue IIpaBuina BHyTpeHHEr0 TPYI0BOTO pacnopsiaka (nainee — I[IpaBuia)
PErIaMeHTHPYIOT MOPAIO0K NPUEMa, IEPEBOa U YBOJIbHEHHS PAOOTHUKOB, OCHOBHBIC TIPaBa,
00513aHHOCTH U OTBETCTBEHHOCTh CTOPOH TPYIOBOTO JJOTOBOPA, PEXKUM pabOThI, BpEMs OT/IbIXA,
MepBI TIOOIIPEHNUS M B3BICKaHUs, IPUMEHsIEMbIE K paOOTHHKaM MHAMBHIYyaTbHOTO
npeanpunumarens >xadbpannosa Pycnanbexa Xymunosuua (nanee — UIT Ixabpaunos P.X.).

1.2. IlpaBuina pa3paboTaHbl B COOTBETCTBUU ¢ Tpyn0oBeIM KojiekcoM Poccuiickoit denepanuu,
®denepanbHBIM 3aKOHOM 0T 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit
denepanuny, YcraBoM (npu Hamuuuu) UI1 xadbpawmnosa P.X.

1.3. IlpaBuna sIBISIOTCS NPUIOKEHUEM K KOJUIEKTUBHOMY J10rOBOPY (TIpU HAIMYUU) U
00s13aTeIbHBI 7151 UcTIoTHeHHs BceMu pabotHukamu UIT J[xa6pawmnosa P.X.

1.4. ITpaBuna BuyTpeHnero TpyaoBoro pacropsaka UIT Ixadpaunosa P.X. - 3T0 nokanbHbIi
HOPMAaTHUBHBIN aKT, KOTOPBII peri1aMeHTUPYET B COOTBETCTBUU C TPYOBBIM 3aKOHOAATEIHCTBOM
P®d:

HOPSIIOK TIpUEMa U YBOJIbHEHUSI paOOTHHKOB,;

OCHOBHBIE ITpaBa, 0053aHHOCTH U OTBETCTBEHHOCTh CTOPOH TPYIOBBIX IPABOOTHOLIEHUH;
PEXUM pabOTHI;

BpEMsS OT/bIXA;

IpUMEHsEMbIE K pa0OTHHKAM MEphI TOOUIPEHNUS U B3bICKAHUS;

UHBIE BOMPOCH! TpyA0BbIX oTHOIIeHu y UIT [IxaGpannosa P.X.

1.5. IIpaBuna BuyTpennero Tpyaosoro pacropsaka UIT Txadpaunosa P.X. (nanee - [IpaBuna)
pa3paboTaHbl AJisl TOTO, YTOOBI CHOCOOCTBOBATH:

YKPETUICHUIO TPYAOBOM AUCIUITIINHBL;

panmoHaIsHOMY HCTonb30BaHui0 pabotukamu UIT J[xxabpannosa P.X. cBoero pabouero
BpPEMEHU;

(dhopmupoBannio kojutekTHBa padbotaukoB UIT J[xabpannosa P.X., koTopbie 00J1aat0T BCEMU
HEOOXOMMBIMU MPO(ecCHOHATLHBIMYA KaueCTBAMHU U OPTaHU3YIOT CBOIO pabOTy B COOTBETCTBUU
C HOpMaMHM TpyAO0BOro 3akoHoxaaresnscTBa PO, [IpaBunaMu, Tpy10BBIMH 10NOBOPAMHU U
JOJKHOCTHBIMU UHCTPYKITUSIMHU.

2. llopsaok nmpuéma, nepeBoa v yBoJibHeHHsI PA0OTHUKOB

2.1. K nenaroruueckoii AesiTeIbHOCTH JIOMYCKAIOTCS JIWIA, UMEIOIINE 00pa30BaTEeIbHbBIN 1IEH3,
YCTaHOBJIEHHBIN 4acThIO 3 cTaThi 46 DenepanbHoro 3akoHa ot 29.12.2012 Ne 273-D3, u He
MMEIONINE OTPAaHUYCHHI Ha 3aHSATHE TIeAaroruueckoil 1eaTeIbHOCThI0, YCTAHOBICHHBIX YaCThIO
2 crateu 331 Tpynosoro kogekca Poccuiickoit denepanui.

2.2. [Tpuém Ha padoty oopmiIsieTcs: TPyAOBBIM JOTOBOPOM, 3aKIIOYAEMbIM B TUCEMEHHON
¢dopme B cooTBeTcTBUH ¢ TpynoBsiM kogekcoMm Poccuiickoit @eneparuu. [Ipuém Ha padoty
opopmisiercs npukazom UII Jlxxadpaunosa P.X., KoTopblit 00BsABISETCS paOOTHUKY TI0]T
MOJIMUCH B T€UEHHUE TPEX paboumnx JHEH co MHs (HaKTUYECKOro Hayana paboThl.

2.3. ]l peleHus Borpoca 0 TOM, MOJXOIUT JIM COUCKATEINb JIs 3aHATHs uMeromercs y NI
JlxabpannoBa P.X. BakaHTHOW JOJDKHOCTH, PaboTomaTesb MOXKET MPEITIOKUTD EMY
MPEACTaBUTh KPATKYIO MUChMEHHYIO XapaKTEPUCTHKY (pE3IOMe), COlepkKAIIyI0 HHPOPMAIIUIO O



camoM paboTHHKE, ero 00pa30BaHUH, KBATHU(HUKAIIUH, BHITOTHSBIICICS UM paHee paboTe 1
WHBIC aHAJIOTUYHEIC cBeleHus. [IpenocrapieHue Takoi HHPOPMAITUU HEOOXOIUMO ISl TOTO,
YTOOBI HaubOJIee MOJHO OLIEHUTh MPOPECCUOHANBHBIE U JICTIOBbIC KauecTBa paOOTHHKA. AHATU3
IIPEIOCTABJIEHHOI 0 PE3IOME M03BOJISIET CPEIU IIPOYETO PEMIUTH BOIPOC O IPUIIIAILIEHUN
paboTHUKa Ui yCTHOM Oecebl U BIOCIEACTBUU JJI 3aKIF0UEHUS TPYAOBOIO JOIOBOPa C HUM.

2.4. Couckarenu, Hanpasisitomnue csou pestome U Ixxadpaunosy P.X., cornacHo
TpeOOBaHUSIM, YCTAaHOBIIEHHBIM TPYJOBBIM 3aKOHOAATEIHCTBOM P®D, NOKHBI JaTh coryiacue Ha
00paboTKy CBOMX MEPCOHANIBHBIX JIaHHBIX, COJEPKAIIUXCS B pe3tome. Takoe cornacue
He0o0X0IMMO Ha MEPUOJ BPEMEHH, B TeUEHHE KOTOPOTO padoToAaTe b MPUHUMAET PEIICHUE O
npueme (0TKase B mpueMe) paboTHHUKa Ha paldoTy.

2.5. Couckatenb, HalIpaBUB PabOTOATENIO pPe3toMe, T00POBOJIBHO MEPeaeT CBOU
MEPCOHATILHBIE TAHHBIE pabOTOAATEIIO U IaeT corjacue Ha ux 00paboTKy B 00beMe,
HE00XO0AMMOM Il PACCMOTPEHHUS BOIIPOCA O 3aKJIF0UYEHUH TPYA0BOro Jorosopa. Eciau
PaGoTonaTens mpuHUMAET pelieHre 0 He0OOXOAMMOCTH IPOBEICHHS YCTHOM OeceIb C
COHUCKaTeJIeM, COOTBETCTBYIOIIEE COITIaCHE MOJUIEKHUT MOJYYSHHUIO OT HETO Ha TAKOM
cobecenoBannu. Ecnm conckarens He COriaceH MpoXoanuTh COOECeI0BaHNE WITH TI0 pe3yIbTaTaM
cobecetoBaHus eMy Oy/IeT OTKa3aHO B IpUeMe Ha padoTy, JOKYMEHTBI, COEepIKalIIe ero
MEPCOHATIBLHBIC TAHHBIE, MTOICKAT YHUITOXKEHUIO. VICKITIOUeHHE - COCTAaBICHHUE OTACIHHOTO
JIOKYMEHTa, B KOTOPOM COUCKaTesb U PaboToaTens JOCTUratOT COMIAIeHUs O BKIFOUEHUU
pe3toMe couckaTens B 0a3y pe3roMe COMCKaTeNel Ha cirydail BOSHUKHOBEHUS TIOAXOISIIINX
BAaKaHCUH.

2.6. B cimydae oTka3a corcKkatess OT y4acThsi B COOeCeI0BaHUU MPEACTABICHHBIC UM CBEICHHS
JIOJIKHBI OBITh YHUYTOKEHBI B TEUEHUE CYTOK C MOMEHTA MOTy4YeHHsI 0TKa3za. Ecnu conckarento
OTKa3aHo B IMpueMe Ha paboTy, CBEICHUS, TIPEICTABIICHHBIE COMCKATEIIEM, TI0JKHBI OBITh
YHUUTOXEHBI B TeueHune 30 KajleHAapHbIX THEW CO JAHS YIIOMSHYTOTO OTKa3a.

2.7. Ilpu npuéme Ha paboTy paOOTHUK 0053aH MPEABIBUTH JOKYMEHTBI, TPEyCMOTPEHHbIE
ctaTthéit 65 TpynoBoro koaekca Poccuiickoit denepanuu, a 1yisl MeJaroruieckux paboTHUKOB
— TaK)Xe CIPaBKy O HATMYUU (OTCYTCTBUM) CYITUMOCTH U (MJIK) PaKTa yroJOBHOIO
npecae0BaHus IU00 O MPEKpaIleHUH YTOJIOBHOTO MPeCeI0BaHMs M0 PeadMINTHPYIOIIUM
OCHOBAHUSIM.

2.8. IlepeBoa paboTHUKA HA IPYTYIO pabOTy 0GOPMIISETCS B MOPSIKE, YCTAHOBICHHOM
cratbsiMu 72—72.2 Tpynooro koaekca Poccuiickoit denepanuu.

2.9. Ilpekparienne TpyaoBoro gorosopa opopmisiercs mpukasom UIT [xxkadpaunosa P.X. mo
OCHOBaHMSIM, MPEyCMOTpEeHHBIM TpyaoBbeIM KojiekcoM Poccuiickoi denepannm.
I[OHOHHI/ITGJ'IBHBIM OCHOBAHHUCM IPCKPALICHUA TPYAOBOIr0 JOTrOBOpa C nNeaarorutdCCKum
pabOTHUKOM SIBJISIETCS MOBTOPHOE B TEUEHUE OJIHOTO T'0/1a rpyboe HapyllleHue ycrasa (pu
Hanuuun) UIT xabpaunosa P.X. (myHkr 1 crateu 336 Tpynosoro koaekca Poccuiickoit
deneparyum).

3. lucraHuMoHHAas padoTa neJarornyeckux padOTHUKOB

3.1. UII dxa6paunos P.X. Brpase 3akitoyaTh ¢ egarornyeCKuMu pabOTHUKAMU TPYOBbIE
JIOTOBOPBI (JONOJIHUTENIbHBIE COTJIALIEHUS K TPYJOBBIM JOTOBOPaM) O IUCTaHIIMOHHON paboTe B
nopsiike, yctanoBlieHHOM TaBoid 49.1 TpynoBoro koaekca Poccuiickoii @eaeparum.



3.2. JIucta"imonHas paboTa Mearornyeckoro paboTHUKA (BBIMOJHEHUE TPYI0BON (QYHKIIUN
BHe MecTa HaxoxaeHust UIT [xxabpannosa P.X. ¢ ucnonpzoBanuemM nHGOPMAITMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETEH) SIBISIETCS CAMOCTOSITENIbHBIM ITPABOBBIM PEKUMOM, OTIIMYHBIM
OT MIPUMEHEHHUS JICKTPOHHOTO OOYUYCHHSI U UCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHI MPU
peanuzanu 00pa3oBaTEILHON MPOTPaMMBI O0YYAIOIIIMMUCS, U PEryJIUpyeTcs riaBoi 49.1
Tpynooro konekca Poccuniickoii @enepannn, a He [losioxkeHnem o peann3anuu
00pa3oBaTeNIbHBIX TPOrpPaMM Ha4aJIbHOTO 00IIEro 00pa3oBaHus C MPUMEHEHHEM IEKTPOHHOTO
0o0y4YeHHUs U AUCTAHIIMOHHBIX 00pa30BaTEIBHBIX TEXHOIOTHIA (TIpy HATHYUU Takoro [TonoxeHus
y UII).

3.3. B3anmoneticteue UII [xabpannosa P.X. ¢ qucTaHIMOHHBIM paOOTHUKOM, BKJIIOYAs
niepeiadyy JOKyMEHTOB, 03HAKOMIICHHE C JIOKAJIbHBIMA HOPMATHBHBIMH aKTaMH, OCYIIIECTBIISCTCS
CHI0CO0OM, OTIPENEIEHHBIM TPYOBBIM JOTOBOPOM (JONOTHUTEIBHBIM COTJIALIICHUEM) O
JMCTAaHIIMOHHOM paboTe, B TOM YHCJIE C UCIIOJIb30BAHUEM AIICKTPOHHOMU TTO/IHUCH.

4. OcHOBHBIC IPaBa U 00513AaHHOCTH PA0OTHHKA

4.1. PaboTHUK UMEET MpaBo Ha: MIPEIOCTaBIEHUE eMy pabOThl, 00YCIOBIEHHON TPY10BBIM
JIOTOBOPOM; CBOEBPEMEHHYIO U B ITOJTHOM 00bEME BBIIJIATY 3apaOO0THOM IJIAThI; OT/ABIX; MOJIHYIO
JIOCTOBEPHYI0 HH(POPMAIIHIO 00 YCIOBUSX TPYIa; MPOPECCUOHAIBHYIO MTOATOTOBKY,
MIEPEOIrOTOBKY U MOBBIIIEHNE KBAIN(UKAILIUH; 3aIIUTY CBOUX TPYAOBBIX IIPaB.

4.2. Tlenaroruueckuii pabOTHUK, TOMUMO TpaB, YKa3aHHBIX B MMyHKTE 4.1, monb3yercs nmpaBami,
MpelyCMOTPEHHBIMU CTaThEN 47 DenepanbHOro 3akoHa oT 29.12.2012 Ne 273-03, Bxitoyas
MpaBo Ha CBOOO Ty BRIOOPA M UCTIOB30BAHUS 11€1arOTUUECKH 000CHOBAHHBIX ()OPM, CPECTB,
METOJI0B O0y4YEHHUs U BOCTIUTAHUSI.

4.3. PaboTHUK 00s13aH: T0OPOCOBECTHO UCIOIHATH CBOU TPYAOBbIE 0053aHHOCTH, BO3JI0KEHHbBIE
TPYAOBBIM JIOTOBOPOM U JIOJDKHOCTHOM MHCTPYKIMEH; coOmoaaTh HacTosmue [lpaBuna u nneie
nokansHbie HopMaTuBHBIE akThl U1 J[>xaGpaunnosa P.X.; coGmonaTs TpeboBanms 110
WCTOJIb30BAHUIO UCKIIOUYUTEIHHO HH(POPMAITMOHHBIX CUCTEM, orpeenéHHbIX [lomokeHneM o
peanu3aiii OCHOBHBIX 00pa30BaTENbHBIX IPOrPAMM C TPUMEHEHUEM 3JIEKTPOHHOTO 00yUeHUs
Y JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH (TP HAJMYNH ), IPU padoTe ¢
MEePCOHATBHBIMU JTAHHBIMH 00YyYaIoUMXcsi; cOOM0AaTh KOH(DUIECHIINAIBHOCTD IEPCOHATBHBIX
JAHHBIX 00YYAIOIINXCs U paOOTHUKOB, CTABIIUX U3BECTHBIMU B CBSI3H C UCIIOJHEHUEM TPYIOBBIX
o0s13aHHOCTEH; OepekHO oTHOCUTHCA K umymectBy UIT Ixabpaunnosa P.X.

5. OcHoBHBIE IPaBa U 00S13AHHOCTH PadOTOAATEJIS

5.1. Pabotomarens (U1 dxabpannos P.X.) numeeT mpaBo: 3aKIr04aTh, U3MEHATh U PACTOPTaTh
TPYIOBBIE JOTOBOPHI ¢ pAOOTHUKAMM; OOLIPSATH PAOOTHUKOB 332 JOOPOCOBECTHBIN TPY;
NpUBJIEKaTh PAOOTHUKOB K TUCIMITMHAPHON M MaTepHaIbHOW OTBETCTBEHHOCTH; IPUHUMATh
JIOKaJIbHBIE HOPMATUBHBIEC AKTHI.

5.2. Paboronatenb 00s13aH: COONMIOAATH TPYAOBOE 3aKOHOIATEIBCTBO; MIPEIOCTABIISATh
paboTHHKaM paboTy, O0YCIIOBICHHYO TPYAOBBIM JIOTOBOPOM; 00ECTICUnBaTh OC30IACHBIC



YCIIOBHS TPY/1a; BHIIJIAYMBATh 3apa00THYIO IJIATy B IIOJIHOM pa3Mepe B YCTAHOBJIEHHBIE CPOKH;
oOecrieunBaTh paOOTHUKAM TOCTYN K HH(POPMAIIMOHHBIM CUCTEMaM M TEXHUYECKUM CPEJICTBAM,
HEOO0XOAMMBIM ISl UCTIOJIHEHUS TPYAOBBIX 00513aHHOCTEH, B 00bEME, YCTaHOBIEHHOM
JOJKHOCTHOW MHCTPYKIIMEH.

6. Pe:xum padoyero BpeMeHu

6.1. UIT JI>xabpaunnoseiM P.X. ycTaHaBIMBaeTCs MATHAHEBHAS paboyast HEJENs C IBYMsI
BBIXOJTHBIMH JTHSAMH (Cy000Ta, BOCKPECEHbE).

6.2. ITpoomKUTENBHOCTh PA0OUEro BpEMEHH Me1arorHuecKuxX pabOTHUKOB yCTaHABINBACTCS B
COOTBETCTBUH C ITpUKa3oM MuHucrepcTBa 00pa3oBanus u Hayku P® ot 22.12.2014 Ne 1601 «O
MIPOAOIKUTEIBLHOCTH pabouero BpeMeHH (HOpMe 4acoB Mearoru4eckoil paboThl 3a CTaBKY
3apabOoTHOM IJ1aThl) MEJArOrMYeCKUX paOOTHUKOBY» U HE MOKET MPEBBIIIATH HOPM,
YCTAaHOBJIEHHBIX YKa3aHHBIM IIPUKA30M, €CJIM HHOE HE IIPEyCMOTPEHO TPYAOBBIM IOTOBOPOM O
paboTe Ha yCIIOBHSIX BHYTPEHHETO COBMECTUTEIILCTBA.

6.3. PexxuM paboyero BpeMeHH aIMUHUCTPATUBHO-X03HCTBEHHOI'O U y4eOHO-
BCIIOMOTATEJILHOTO IIepcoHaia: Hadasao padboTsl — 8:30, okoHuaHnue padbotsl — 17:30, nepepbiB
U OTABIXa U muTaHust — ¢ 12:40 mo 13:20.

6.4. Pactiucanue 3aHATHNA, ONIPEACIAIONIEE BPEM MPOBEACHUS 3aHITUI MT€1aroruueCKuMmu
paboTHUKAMU, YCTaHABIMBACTCA B COOTBETCTBUM ¢ [lonokeHneM o pexxume 3aHATHIA
oOyygaromuxcst (TIpu HATMYUH) U SBIBIETCS HEOTHhEMJIEMON YacThIO PeXXMMa pabodero BpeMEeHH!
MeJIarornyecKoro paboTHUKA.

7. Bpems otabixa

7.1. PaboTHHKAM TIPEIOCTABIISACTCS €XKETOMHBI OCHOBHOM OTIAYMBAEMBIN OTITYCK.
[MenarornueckuM pabOTHUKAM MPEAOCTABISICTCS €KETOMHBIN OCHOBHOW yITUHEHHBIN
OIUTAYMBAEMBIN OTITYCK MTPOIOIKUTEIbHOCTBIO, yCTaHOBIIEHHOM [locTanHOBIEHHEM
[IpaButensctBa PO ot 14.05.2015 Ne 466.

7.2. Tlegaroruveckre pabOTHUKH HE pexe YeM uepes Kaxbie 10 et HenmpepbhIBHOU
MeJIarorvueckoil paboThl UMEIOT MIPABO HA IITUTEIBHBIA OTITYCK CPOKOM [0 OJTHOTO TO/1a B
MopsiJIKEe, yCTaHOBJIECHHOM cTaTtheél 335 TpynoBoro koaekca Poccuiickoit deneparum.

8. MepbI moompeHust

8.1. 3a 10OpOCOBECTHOE UCTIOTHEHUE TPYAOBBIX 00S3aHHOCTEH, MPOJOIKUTEIBHYIO 1
0e3yIpeuHyto padoTy K pabOTHUKAM MOTYT MIPUMEHSTHCS CIICTYFOIIUE MEPhI TIOOIIPEHHUSI:
00BsiBIICHHE 0J1arolapHOCTH; BbIIJIaTa MPEMUH; HArPasKICHUE LIEHHBIM MOAAPKOM; UHbIE MEPbI
MOOINIPEeHHUS, TIpeaycMoTpeHHbIe [1onokeHneM 00 oriate Tpyaa (IpU HAJTHYUH).



0. I[I/ICIII/IHJII/IHapHI)Ie B3BICKAHUA

9.1. 3a coBepleHUE JUCIUIUIMHAPHOTO MPOCTYIIKA, TO €CTh HEUCIIOJHEHNE I HEHaAJIexKallee
UCTIOJHEHNE paOOTHUKOM 10 €T0 BUHE BO3JIOKEHHBIX Ha HETO TPYOBBIX 005S3aHHOCTEH,
paboToaarenb BIIpaBe NPUMEHHUTH CIIEAYIOUINE JUCIUIUIMHAPHBIE B3bICKAHUS: 3aMEUaHUE;
BBIF'OBOP; YBOJIbHEHHE 110 COOTBETCTBYIOIIUM OCHOBAHUSIM.

9.2. lucuurivHapHble B3bICKAHUS K MEAArorn4eckuM pabOTHUKAM 3a HapylLIeHHE HOPM
npodecCHOHATBHOM STUKH MTPUMEHSIFOTCS ¢ YIETOM 3aKITFOYCHHIS KOMUCCHU TI0
YPeryJIupoBaHUIO CIIOPOB MEXY YUaCTHUKaMU 00pa30BaTEIbHBIX OTHOIICHUN JTMOO HHOTO
opraHa, IpelyCMOTPEHHOI0 JIOKaJbHBIMU HOpMaTuBHbIMU akTamu UI1 J[>xaOpaunosa P.X., B
ClIy4asix, yCTaHOBJIEHHBIX 3aKOHO1aTeNbCcTBOM Poccuiickoii deneparuu.

9.3. [Tops10K NPUMEHEHUS U CHATHUS TUCIMIUTMHAPHBIX B3BICKAHUN YCTAaHABIMBACTCS CTATHSIMH
192-194 Tpynosoro koaekca Poccuiickoit @enepauuu.

10. 3aka0unTeILHbIC MOJ0KEHUS

10.1. Hacrosimue IIpaBuna BcTymnaroT B cuity co AHs yTBepxkaeHus npukasom UII [lxxabpannosa
P.X.

10.2. I3menenus u nonosHeHMs B HacTosimue [IpaBuna BHOcsATes npuka3zom UIT JIxxaGpaunoBa
P.X. ¢ yuéTomM MHEHHSI IPEACTABUTEIHLHOTO OpraHa paOOTHUKOB (TIPU HAIUYHH).

10.3. PaGoTHHKH 3HAKOMSITCS ¢ HacToAMMU [IpaBuiamu oA noAnKcCh Npu npuéme Ha padboTy,
J10 TIOJIIUCAaHUS TPYIOBOIO JOrOBOPA.
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